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SCHOOL HEALTH SERVICES PRACTICE 
 
 

STATEMENT OF PURPOSE: 
 
School health services strengthen and facilitate the educational process by improving and 
protecting the health status of students and school personnel.  
 
 
AUTHORIZATION/LEGAL REFERENCE: 
 
• 16 V.S.A. Chapter 3 § 165 - Standards of quality for public schools 
• 16 V.S.A. Chapter 31 § 1422 - Vision and hearing tests 
• 18 V.S.A. Chapter 21 § 1001- Reporting communicable diseases 
• 18 V.S.A. Chapter 21 § 1121 - Immunizations required prior to attending school 
• 33 V.S.A. Chapter 49 - Child welfare services 
• Vermont School Quality Standards, Rules 2120.8.1.3.3 
• Vermont State Board of Nursing Position Statement on continuing education for nurses 
• Vermont State Board of Nursing Position Statement on Nurses functioning in positions 

other than for which they are licensed 
 
 
REQUIRED SCHOOL NURSE/ASSOCIATE SCHOOL NURSE ROLES: 
 
1. Perform vision and hearing screenings as mandated by laws. 
2. Evaluate immunization records for meeting school attendance requirements and 

facilitate the compliance of students with state immunization requirements. 
3. Function as a member of the child abuse/neglect reporting team. 
4. Report communicable diseases as required. 
5. Oversee and practice health services in accordance with state law and school policy 

and protocols. 
6. Administer medication according to the standards of practice (See Medication Section). 
7. Maintain up-to-date nursing license, school nurse/associated school nurse licensure 

from the Department of Education. 
 
 
SUGGESTED SCHOOL NURSE ROLES: 
 
1. Act as a case manager for 504 students with health needs. 
2. Act as coordinator/chair of the coordinated school health team. 
3. Serve as a resource to teachers and administrators in health education and as a 

member of the health curriculum committee 
4. Act as a resource person in promoting health careers. 
5. Act as coordinator when collaborating with other school personnel and community 

members to ensure a safe and healthy school environment and programs for staff and 
students. 

6. Act as coordinator of the child abuse/neglect reporting team. 
7. Act as coordinator of the school crisis response team. 
8. Coordinate the development of school polices related to health concerns. 
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SUGGESTED SCHOOL NURSE/ASSOCIATE SCHOOL NURSE ROLES: 
 
1. Collaborate with administration in development of a clear job description. 
2. Provide health services for illness and injuries. 
3. Support the development of a safe and healthy school in collaboration with the school 

community (i.e. OSHA regulations, safe playground, coordinated school health, drugs and 
alcohol, etc.). 

4. Prepare, implement and evaluate individual student health care plans as needed. 
5. Provide protocols, training and supervision for delegated health procedures such as 

ventilators, gastrostomy feedings, tracheotomy care, administration of medication, and 
catheterization. 

6. Educate the school community about chronic and communicable diseases as needed. 
7. Act as liaison between school community, local health care providers and local health 

agencies. 
8. Participate on the school crisis response team. 
9. Provide guidelines for development of policies and protocols pertaining to health service 

delivery. 
10. Engage in evaluation of health services in collaboration with administration and address 

needs and methods for making improvements. 
11. Collaborate in promotion of staff wellness activities. 
12. Pursue professional development opportunities. 
13. Participate as a member of school teams to improve student health outcomes. 
14. Assess, plan for, implement and evaluate the health needs of students and the school 

environment. 
15. Collect updated emergency and health information on students annually and maintain 

health records. 
16. Provide health education information to students and staff. 
 
 
RESOURCES: 
 
• National Association of School Nurses - http://www.nasn.org/ 
• Safe and Healthy Schools Coordinated School Health Workgroup - 

http://www.state.vt.us/educ/new/html/pgm_coordhealth.html 
• School Liaisons 
• Vermont Department of Health - http://www.healthyvermonters.info/ 
• Vermont State Board of Nursing - http://vtprofessionals.org/opr1/nurses/ 
• Vermont State School Nurses’ Association (VSSNA) - http://www.vssna.org/ 
 
 
SAMPLE POLICIES, PROCEDURES AND FORMS: 
 
• Guidelines for Establishing Safe School Nurse-to-Student Population Ratios 
• Sample Planning Calendar for the Health Services Office 
• School Nurse Job Description 
• Role of the School Nurse. NASN, 2002 
• The Role of the School Nurse in providing School Health Services. American Academy 

of Pediatrics, 2001 
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SAMPLE PLANNING CALENDAR FOR THE HEALTH SERVICES OFFICE 
 
AUGUST 
• SEND MEDICATION REMINDER NOTICES - requesting signed medication forms prior 

to first day of school. 
 
• CALL PARENTS of children with health needs, IHP, medications as needed. 
 
• BEGINNING OF YEAR LETTERS: 
¨ Welcome 
¨ Annual Questionnaire 

 
• IMMUNIZATIONS/BIRTH CERTIFICATES: 
¨ List of students not yet in compliance 

 
• UPDATE LISTS/STUDENT RECORDS: 
¨ Alphabetical list (whole school) 

¨ Class lists 
¨ Physical/dental insurance class lists 

 
• LIST OF AREA DOCTORS AND DENTISTS for reference during the year. 
 
• STAFF HANDOUTS: 
¨ Emergency information cards 
¨ Health room passes 
¨ First aid baggies (gloves, band aids, tooth chests) 

 
• DEVELOP AND SEND NUT LETTERS TO CLASSROOMS 
 
• MAKE NUT/SAFE ALLERGY AWARE SIGNS for Lunchroom tables 
¨ Classroom doors 

 
• PTO SIGN-UP FOR HEALTH SCREENING 
 
 
SEPTEMBER 
• REVIEW RECORDS/GATHER DATA REGARDING Students with asthma and/or other 

allergies 
¨ Students with epi-pens 
¨ Students without health insurance 
¨ Forbidden Access / Court Orders 
¨ Students without medical/dental homes 
¨ Special services requested 

 
• MEET WITH INDIVIDUAL FACULTY/STAFF REGARDING HEALTH NEEDS OF 

STUDENTS, on a need to know basis [This can be completed in August as well]. 
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• DEVELOP INDIVIDUAL HEALTH CARE PLANS/EMERGENCY PROTOCOLS for 
students with special health care needs: 
¨ Take photo of kids for protocols, master list, and food personnel.  
¨ Have protocol signed by parent, teacher, principal, and nurse. 
¨ Make field trip mini protocols and copy emergency cards for field trips. 

 
• INSERVICE TRAINING for health office staff or delegates who will perform health 

services, including medication administration, health office protocols. [This can be 
completed in August as well]. 

 
Train teachers, support staff and paraprofessionals for allergy reaction symptoms, epi pen 

use, seizures and asthma symptoms. Include as appropriate: 
¨ Recess/lunchroom staff 
¨ Food service personnel 
¨ Bus drivers 
¨ Specials teachers 
¨ Office staff 

 
• IMMUNIZATIONS, BIRTH CERTIFICATES & OTHER BEGINNING OF THE YEAR 

PAPERWORK: Check for completeness on each child 
¨ Send reminder notice during first week of school 
¨ Notify principal of any student not in compliance with immunizations 

 
• SEND HOME ASTHMA UPDATE FORM 

• COLLECT MEDICATIONS/MD ORDERS/PARENT SIGNED MEDICATION FORMS 
 
• SCHEDULE SCREENING for Vision, Hearing, as indicated in the standards of practice. 
¨ Schedule rooms for screening 
¨ Class lists 
¨ Solidify volunteers 
¨ Email/letter to teachers indicating schedule 

 
• SCHEDULE 504 MEETINGS 
 
• BLOOD BORNE PATHOGENS TRAINING FOR STAFF 
 
• INPUT HEALTH ALERTS into School Master. 
 
• INPUT IMMUNIZATIONS into School Master. 
 
• UPDATE SUB NOTEBOOK. 
 
 
OCTOBER 
• SCREENING: 
¨ Begin/continue to screen. 
¨ Enter screening data on charts 
¨ Referrals to parents - written and/or verbal 
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• IMMUNIZATION FOLLOW -UP 
¨ Contact families of students not in compliance, give immunization clinic data, medical 

home information, etc (Form #2, notice p.18, immunization law) 
¨ Review list of immunization reports 
¨ Give families November deadline for immunization information, MD appt, exclusion, etc. 

as appropriate 
 
 
NOVEMBER 
• IMMUNIZATIONS: 
¨ Send letter from principal the first week of November 
¨ Deadline for receiving immunization information is one week before Thanksgiving. 

 
• PREPARE VERMONT DEPT. OF HEALTH IMMUNIZATION REPORT (due on 

December 1st) 
 
 
DECEMBER 
• IMMUNIZATIONS 
¨ Notify principal of any student not in compliance 
¨ Send exclusion letter to family signed by principal and SN (Notice p. 19, 

immunization law) 
¨ Exclusion for non-compliance to start January 1st  
¨ Notify Superintendent of students excluded for non-compliance 

 
* DOCUMENT ALL CO NTA CT WITH FAMILIES REGARDING  

IMMUNIZATIONS IN SCHOOL MASTER** 
 
 
JANUARY 
• Vision and Hearing completed and follow-up from referrals 
 
• SEND REMINDER NOTICES TO PARENTS 
 
 
MAY 
• FINISH SCREENING REPORT TO THE DEPT. OF EDUCATION: blood pressure, 

hearing, vision, etc. Submit by June 1st. 
 
• Have all immunizations in School Master, including incoming Kindergarten. 
 
• INPUT INCOMING K HEALTH INFORMATION - on lists and health alerts in School 

Master 
 
 
JUNE 
• SUPPLY INVENTORY/ORDER SUPPLIES 
 
• WRITE BEGINNING OF SCHOOL LETTERS 
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• FILE MEDICATION SHEETS, ACCIDENT REPORTS, LOG BOOK 
 
• ENTER STATISTICAL DATA FOR THE YEAR AND PRINT 
 
• PRINT IMMUNIZATIONS ON CHILDREN WHO ARE MOVING 
 
CONTINUOUS THROUGHOUT THE YEAR: 
 
Keep records up to date, daily log book up to date, School Master input of immunizations 
and daily log. Fill out accident reports as necessary, head lice control, data collection for 
final reports. Health room maintenance, attendance at staff meetings and parent, teacher 
meetings. Teacher follow-up, monthly bulletin boards, monthly newsletters, community 
liaison work and student/parent communication. 
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Sample Job Description  
 
Title:  School Nurse or Associate School Nurse 
 
Job Responsibilities:  The school nurse strengthens and facilitates the educational 
process by modifying or removing health related barriers to learning for individual students 
and by promoting an optimal level of wellness for students and staff.  The nurse assumes 
responsibility and accountability for the assessment of the health needs of a student, a plan 
of action, implementation, and evaluation of the plan.  The school nurse is also responsible 
for the delegation of nursing tasks to a designated person(s) in the school setting.  This 
practice is done in accordance with the accepted standards of nursing as defined by the 
profession.  The school nurse will serve as the direct link between physicians, families and 
community agencies to assure access and continuity of health care for the students.  The 
school nurse will provide care, relevant instruction, counseling, and guidance to students.  
The school nurse practices in accordance with the current standards and functions as 
defined by the Vermont Practice Act and the Standards of Practice: School Health Services. 
 
Time :  The school nurse will work in accordance with the number of days established 
annually by the school board in the school calendar. 
 
Requirements:       
 
School Nurse: 
1. Has earned a baccalaureate or master’s degree from an accredited nursing program. 
2. Has a current valid license to practice professional nursing issued by the Vermont Board 

of Nursing. 
3. Has four years of clinical nursing experience beyond nursing education. 
4. Holds a valid education license with an endorsement as a school nurse. 
5. Holds a current certificate in cardiopulmonary resuscitation (CPR) and first aid. 
6. Has completed an educational orientation program provided through the Department of 

Education and based on the requirements for delivery of health services as defined in 
the Vermont School Quality Standards and the Vermont manual Standards of Practice: 
School Health Services. 

7. Has successfully completed the Praxis I exam or met developed criteria from Graduate 
Record Exam, Scholastic Aptitude Test or the American College Test as outlined by the 
Department of Education. 

8. Will renew Registered Nurse license every two years. 
9. Will renew School Nurse License every seven years in collaboration with the local 

school district Standards Board. 
10. Will hold a dual certification in Health Education if contracted to provide a daily health 

education assignment.  
 
 
Associate School Nurse: 
1. Has earned an Associate’s Degree/Diploma from an accredited nursing program. 
2. Has a valid license as a Registered Nurse (RN) in the state of Vermont. 
3. Has four years of clinical nursing experience that includes community health and 

pediatric nursing. 
4. Holds a current certificate in cardiopulmonary resuscitation (CPR) and first aid. 
5. Has completed an approved educational orientation program provided through the 

Department of Education and based on the requirements for delivery of health services 
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as defined in the Vermont School Quality Standards and the Vermont manual titled 
Standards of Practice: School Health Services. 

6. Has successfully completed the Praxis I exam or met developed criteria from Graduate 
Record Exam, Scholastic Aptitude Test or the American College Test as outlined by the 
Department of Education 

7. Will renew Registered Nurse license every two years 
8. Will renew Associate School Nurse license every seven years with the local school 

district Standard’s Board 
 
Work Performed: 
 
Provider of Student Health Care 
1. Provides *mandated screening programs. 
2. Completes Immunization audit and reports 
3. Determines Student Access to Medical and Dental Providers 
4. Determines health care needs of the students within the school and develops a health 

are plan. 
5. Interprets the health and developmental assessments to parents, teachers, 

administrators, and other appropriate professionals. 
6. Provides communicable disease control procedures and advises administration and 

parents regarding school exclusion and re-admittance, and may arrange transportation 
when appropriate. 

7. Provides appropriate assessment and care for the students with special health care 
needs. 

 
Planner and Coordinator of Student Health Care 
1. Complies and maintains appropriate statistical information: 

 
 
 
 
 
 
 
 

 
2. Provide and document training of delegated procedures 
3. Assists in formulating health policies 
4. Participates with administration in the process of evaluation and goal setting. 
5. Maintains professional competencies through in service educational activities and/or self 

selected professional growth activities.      
6. Promoter of a healthful school environment.  Monitors, reports and recommends 

changes for safety hazards and sanitary conditions in the school environment. 
 
Resources for staff and community 
1. Use health services as a means of health teaching. 
2. Provide in service training for health related issues as indicated. 
3. Serve as a faculty member in the total school program 
4. Provide staff and parents information and counseling concerning individual students’ 

health problems, including the participation in staffing as needed. 
5. Provide staff and parents with information on current health practices and problems, 

School: State: 
Immunization Immunization audits  

Student Health Records  Hearing and vision data 

Daily log  
Medication log  
Accident report  
Annual report  
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including identifying and dealing with health problems, locating resources and 
maintenance of information displays, bulletin boards, etc. 

6. Participate on teams 
 
Health Educator 
1. Act as a resource person and consultant for health education in the classroom setting. 
 
Other 

 
 
Evaluation and Supervision:  School Nurse receives supervision and evaluations from 
building or district administrators using the same schedule and process as other teaching 
staff.  The school nurse should be evaluated on both school nurse practice as determined 
by his/her job description and personal development plan. 
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